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SPENCE AND ASSOCIATES

1637 WiLLow CREEK DRIVE - LaNBING, M| 48917
TELERPHAONE (517} 579-0500 ToLL FREE 1-B-BPENDE-LAW FAX (BBA) A11-8225

CLIENT INTAKE FORM

The purpose of an initial consultation is for the attorney to advise you, the prospective client what if
anything, may be done for you, and what the minimum fee therefor will be. The purpose is not to render a
definitive legal opinion as it may be impossible to fully assess a matter within the time frame allotted for a
consultation or with the {information or documents) that you may be able to provide at the initial
consultation.

One of three ocutcomes is possible following your consultation.

A. You and the Attorney mutually agree to the terms-of representatlon or
{After a separate document called an Agréement for Representation is signed a copy will
be provided to you.) ‘_* - «1 Sormae A

B. The Attorney declines representatlon, or I f i
C. You decide not to use the services* of“the Attbméy
Note: The following questions will help us to}ﬁﬁ‘dersta d thé.ﬁeason for your visit teday. Your responses

are protected by attorney/client privilege and wlﬁlbe ?alc?m strict confidence.
' ‘%.K i J 1

Name _Sha l-«'_‘ij' et

Last First o f”‘ Mlddle or Maiden
Address - A ;ﬂ? T

B gF Bl g .

Number Street ;=" | ~“City » aate Zip
Home EA N AERRE N "",.' ,t '
Phone ‘——) <YLY A

% ]

Briefly explain what you may needﬂad\(lce‘{éh,out ;’g as_ﬁSiﬁétance with today:

“x g 3

Are there any parties involved? (Exan‘iplgé1 'iend an employer, a neighbor, signor of a contract,
etc. This should include parties on either'side '§,‘your |§sue)

Party Relftminshlp

oty Rélationship__
Party

W
Ideally, if things turn out precisely the way you want, what would the outcome be?

Relationshli&m:_wj

Brack-GoLp AssoclaTES LLE - HowaRDp T. BPENCE PLC
WWW.BPENBE-ABB0OQIATER.COM

“True Peace Is not merely the Absence of Tension, Itis the Presence of Justicel” — Rev. Dr. M.L, King, Jr.

Specializing in Arbitrations, Mediations, Occupational Licensing, Employment Law, and Administrative Law Matters



SDENCE AND ASSOCIATES

1637 WiILLOW GREEK DRIVE -- LANSING, M| 48917
TELEPHONE (517} 579-0500 ToLL FREE 1-8-BPENCE-LAW FAx (RE8) 81 1-8295

INTAKE FORM PAGE 2

(NOTE: Any documents you supply that are important to your matter will be photocopied, with
your permission, and your coriginals returned to you at the conclusion of the initial interview.)

Ideally, if things turn out precisely the way you want, what would the outcome be?

R ‘2
Knowing that there are no guarantees, what can.you accept? o

i

Please classify your urgency in concludl!_') th

ig_;mattfr‘? {check one)

[ ] Critical — Personal safety or contmuat‘mrwff b_;{smys depends on It.
[] Very important — severe hardshlp, person‘al orfman 1al inconvenience if matter is not resolved
quickly. -
{ ] Important — Matter interferes wlth QUSII‘E ss or er,'s gl financial stability.
[ ] Needs to be done, but no im edlate hardship ir‘i\t terim.
[ ] Just thought I'd see if it was- erth pursying, EutL ot counting on anything.
[ ] Just wanted to know what rrly f‘lghtﬁ 'q‘re?'l’\ll hehjlg:fyou know after | think about it.

If the matter involves payment of money vklgu‘feél *you are owed, how long can you wait before not
getting paid? b

{Days, Weeks, Wfonfhs;iYEéﬁ;s) !' 4
Are we the first attorneys you have co suktedlregardlng this matter? [] Yes [] No
If No — Why didn’t you hire their servi eéﬁ' ! i

Have you ever been represented by an attqrﬁey before'h{] Yes [] No
If Yes — Please state the circumstances ™ "= oy s

.
\ i >
“ ] A»-'

BrLack-BoLp AgssulaTes LLO - HowarRD T. BPENDBE PLC
WWW,.BPENDE-ABBOGIATES.COM

Specializing in Arbitrations, Mediations, Occupational Licensing, Employment Law, and Administrative Law Marters

“True Peace is not merely the Absence of Tension, It is the Presence of JusticeI” ~ Rev. Dr. M.L. King, Jr.



 SPENCE AHD ASSOCIATES

1637 WiLLOW CREEK DRIVE —- LANBING, M| 48917
TELEPHONE (517) 579-0500 ToLL FREE 1-B-8PENCE-LAW FAX (BBS) B11-8225

INTAKE FORM PAGE 3

(NOTE: Any documents you supply that are important to your matter will be photocopied, with
your permission, and your originals returned to you at the conclusion of the initial interview.)

Are we the first attorneys you have consulted regarding this matter? [ ] Yes [ ] No
If No — Why didn’t you hire their services?

-

Have you ever been represented by an attorney before? [] Yes [INo
If Yes — Please state the circumstances : .

i ; - E_i
How will you pay for your attorney’s fees i ti\'liéj{[atfef‘?
[ ] Check today [] Cash today [ ] Conting‘ency Fee [] On Account
[ ] Credit Card Credit Card No. - ;5* denrsi Expr. Date

ll P

Marital Status: [ ] Married [ ] Slnyl“g f | bivbrced 9] nglméled [1Separated

Drivers License # .',{*“' ! ‘* Suclal‘sipcurlty#
lh s |

Are you known by any other namq#? [] Ygs [‘1 No f.’

If yes name(s) s ER

{A fictitious name, a nickname, a fofmer namﬁvY your mﬁden name etc.)

Where are you employed? lect, 39

May we contact you there? [] Yes [ ] No Ehone N}O; (

If your mail is returned as undellverable of ielephohe sénvlce terminated, please provide the name
of someone (friend or relative) you beliavé\uﬂl;ahgays know how to contact you.

L =
Name - - Relﬁﬂﬁnshlp

Address Phone No. ( )

State & Zip

How did you learn of our office [ ] A friend [ ] Yellow Pages [ ] Bar Referral
[]1 Our Web Page http:/ www.spence-associates.com [] Former Client [ ] Other

BLACK-BDOLD ABBOCIATES LLE - HOWARD T. BRENCE PLE
www, BPENCE-ABBQCIATES.OOM

“True Peace is not merely the Absence of Tenslon, It is the Presence of Justice!” — Rev. Dr. M.L. King, Jr.

Specializing in Arbitrations, Mediations, Occupational Licensing, Employment Law, and Administrative Law Matters
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1837 WiLLaw GREEK DRIVE - LANEING, M| 48917
TELERPHONME (517} 579-0500 ToLL FREE 1-B8-BPENCE-LAW FAX (BB8) B11-B225

INTAKE FORM PAGE 4

PLEASE READ CAREFULLY & Sign Below

Following your initial interview, if you agree to hire the Attorney, and the Attorney agrees to
represent you, you will both sign an Agreement for Representation. The Agreement for
Representation will set forth the terms and conditions of representation.

if the Attorney is willing to represent you and you decide not tpsngn an Agreement of
Representation today, you are strongly urged to schedulé-a secoP appomtment with the Attorney
at the earliest possible time or to |mmed|ately cdnsult WIth other égal counsel to protect your
rights.

B :J‘ e

NOTICE: This office does not represent you \ |th regard to the rnatters set forth by you herein in
this information sheet or discussed during y: Ur c‘ghsultatjon un!ess and until, both you and the
Attorney execute a written Agreement for‘Represent}atiom e

¥4
If the Attorney does not agree to represeng Srtgu,‘thjs nc‘ludas not representing you with regard to
the matter set forth by you on this mformati,orj shgét} pbr»any other matters you may discuss with
the Attorney during your consultation. If; ”ﬂﬂ gal- (oblem(s) involve a potential lawsuit, it is
important that you realize a lawsuit musﬁ:’efﬂe&@?fhiﬁ a certain period of time called a Statute of
Limitations. Therefore, the Attorney,strohgly,urges you'tp immediately consult with another
attorney to protect your rights. The A}tbr&ey s décljﬂlt niot to represent you should not be taken
by you as an expression regardgn,g the mezits of 9our::ase

Your signature acknowledges on hahyou r dgwaﬁ a opy of this completed information sheet
z}he P{ttorrfey % -
Y

7t

and does not mean you have Hirég

SIGNATURE

Brack-GoLp AssOQiATES LLE - HOwaARD 7. BPENBE PLC
WWW.BPENBE-ABRODIATER.COM
Specializing in Arbitrations, Mediations, Occupational Licensing, Employment Law, and Administrative Law Marters
“True Peace {3 not merely the Absence of Tension, It is the Presence of Justicel” — Rev. Dr. M.L. King, Jr.



